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How to Update Financial Reports to show Current Year Data

My Financial Reports are showing last year’s numbers. How can I change these to the current-year numbers? 
This is because the financial report formats are year specific. 
Agility allows users to update the “year” for selected financial report layouts.  You can also roll existing financial report layouts forward or backward 1 year.  This way, you can create a new layout for the NEW year templated off the prior year’s layout. 

Two Ways to make this Change
1) If you are on Agility v547 or before, and your company does NOT specify the full year on the Layout name, column, and header of the financial report layout, please skip to page 6

2) If you are on Agility v547 and after, and your company DOES specify the full year on the Layout name, column, and header of the financial report layout, please skip to page 2




Financial Report Layout Update
This option should be used if you are on Agility v547 and after, and your company DOES specify the full year on the Layout name, column, and header of the financial report layout.

General Ledger > Financial Report Writer > Financial Report Layout Update
The Financial Report Layout Update window allows you to select an existing financial report layout and increase or decrease the years referenced in that layout by 1.
To start, select the layout you want to modify from the dropdown:
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This will populate the layout grid so you can review that layout’s selected columns. From there, decide if you want to “Template new layout” and save the rollover results under a new layout name -OR- “Update existing layout”.
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In this example, we elected to update the “amstest” balance sheet layout FORWARD to 2024. 

When using the “Update existing layout” update mode, you will receive a prompt cautioning you that your layout will be renamed and no longer available under its old name. (see below) [image: A screenshot of a computer
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After clicking “Yes”, your layout should be updated to the new years.
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Move Layout Columns Up and Down
General Ledger > Financial Report Writer > G/L Print or Export Financial Reports
Here in this window, the buttons on the right to ‘Move Up’ or ‘Move Down’ will rearrange your highlighted selected column as desired.
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As an example, we have “DESCRIPTION” highlighted in the lower image. 
By hitting ‘Move Down’ its relative position will change, positioning it under ‘G/L ACCOUNT’, allowing you to quickly update your financial report column positions with little effort.
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Print or Export Financial Reports
This option should be used If you are on Agility v547 or before, and your company does NOT specify the full year on the Layout name, column, and header of the financial report layout

General Ledger > Financial Report Writer > Print or Export Financial Reports
Choose the first layout you want to update.
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Double click in the Selected Columns on the current column to see what data it is pulling. For the case below, it is looking at the 2019 Actuals, Year Balance.

[image: A screenshot of a computer

Description automatically generated]

Exit out of this screen. You will want to choose the current year, same Column Data. We will choose 2020 Year Balance. Next, choose Actuals 2020. Then when the periods open, choose the Year (Balance) and click the black triangle pointing to the right to move it into the Selected Columns section.
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If you have multiple sets of data, continue the above steps until you have added all the correct dates.
Move last year’s data off the “Selected Columns” selection by choosing the line then clicking on the left black triangle.
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Finally, go to File > Save Layout. Replace the existing report or give it a new name.
Repeat these steps for each of the layouts that you use.
1

image1.png
[} Financial Report Layout Update - [Suppyt Branch] [v612 Devell - o x
File Edtt Options View Window Golo Help

Selectlayout =
[Coam =y B Tresdr2 W
ey
oy test
o
Lorz
Lore
[Mary's Test
Vi Sze
< |newkat >
neviathi1
Update layout |pcirect
=y
Update mode oy TesT v





image2.png
[} Financial Report Layout Update - [Support Branch] [v612 Devell - o x
File Edtt Options View Window GoTo Help

selectlayout  [amstest <

ACTUALS: 2021 Year (Balance)
ACTUALS: 2020 Year (Balance)
>
Update layout
Update mode | |Update exiting layout 5
Layoutrame  [amstesq
RolGA year | Forward <

Update





image3.png
EY Financial Report Layout Update -- [Support Branch] [v612 Devel]

- a X
—
ot Theader 1 Treader2 I
|G/L ACCOUNT (G/L ACCOUNT
o ==
|ACTUALS: 2024 Year (Balance) AACTUALS: 2024 Year (Balance)
o
.
o The layout name will be changed from amstest to amstest24.
Update layout

B T
-
s o

Do you want to continue? (ID# 6219)

|





image4.png
¥ Financial Report Layout Update

[Support Branch] [v612 Devel] - o x
File Edtt Options View Window GoTo Help

selectlayout  [amstest <

ey iy
|ACTUALS: 2024 Year (Balance) AACTUALS: 2024 Year (Balance)
|ACTUALS: 2023 Year (Balance) /ACTUALS: 2023 Year (Balance)

. ]
Update layout

Update mode  Update existing layout v

B —

v [ -




image5.png
8 /L Print or Export Financial Reports - [Support Branch] [v612 Devel] - o x
Fie Edt Fornat Options View Window GoTo Help

period: [ 7300 V@ vear[2024 [
AvalobleColums

DEScRIPTION sesc o

P P

S e

Sim of Previous 2 Columns St » | [pescrrpTion 'DESCRIPTION Move Up
e oF ore fo o umns et

[ R A o o s st Acruns: aasver

ST *Toso & e vy || [MeveDom
AeToArS: 03¢ iy |ACTUALS: 2023 Year (Balance) /ACTUALS: 2023 Ye

AEHALSE 2033 pas

P Can

A 20 fan o e >
re-——————

[Jerint Accounts AucitReport. [ Range Appls o Al Colamns DI=RIES

[Jprint Detai Report [Print Report Headngs on Al Pages Gl | 3

ESW““ Negative Format: | - >

poament tor
e [Coispey TextinRed

FranclReporstoPrnt

“rventry st a
= Inventory Listing (Copy)

= Inventory Listing (Copy) %8

= Inventory Listing (Copy) kP

sty

ey

s sheet

Sance Shec - ncrew

SaonceShect St Banch

SAGE ST 300k Eaanle

AMGE ST O

| RAI ANCF SHFFT - MCKFF 2018 hd

print Export Cancel Bt





image6.png
e —

Seected Coms
[Colm Fesdert
|G ACCOUNT G/ ACCOUNT

[ACTUALS: 2024 Year Balance) ACTUALS: 2024 Year MoveUp.





image7.png
& 6/ Print or Export Financial Reports - [Support Branch [v547 Devel]

File Edit Format Options View Window GoTo Help

perod: | 5 -MAY V@ vear:[2020 [H —

Avalable Columrs Selected Coumns

DESCRIPTION DESC 5

57t ACCOUNT Giac

Slanc coLbm Sohk

S of Previous 2 colums Som

VARIACE of Previous 2 Columns  VARE

PERCENT of Previous 2 Columns PERC |G/ ACCOUNT G/L ACCOUNT

4 |acruats: 2015 vear(paence)
|ACTUALS: 2018 Year(Balance)

<

ACTUALS: 2019 Year
ACTUALS: 2015 Year

>

ReportOptors ——————————————————————
[Cprint Accounts Audit Report - []Range Appies to All Columns.
[printeta Report Print Report Headings on AllPages
Dlsuppresso Negatve Forma: | - v
[[] Document Storage

DI=RIES

o g
P | Gyow





image8.png
Define Column Header and Format -- [Support Branch] [v547 Devel]

Column Data: ACTUALS: 2015 Year (salance)





image9.png
& 6/ Print or Export Financial Reports - [Support Branch [v547 Devel]
Fle Edt Forat Options View Window GoTo Help

parod: | 5-AY @8 v [0 g Lot
Avaiable Colams
Sescrzerion oesc -
Byt o
SlineEotim i
S e B eious 2 cotums Er
o i s et
js 2 Columns. PERC |G/L ACCOUNT (G ACCOUNT
AT 4 |acruaLs: 2020Curent period (Bala ACTUALS: 2020
ACTL |ACTUALS: 2019Current Period (Bala. ACTUALS: 2019
P
P
P ok >
rr——,".....
[Jerint Accounts AucitReport. [ Range Appls o Al Colamns DI=RIES
print etaiReport it Report Heatings an Al Pages il
Eswm“ Negative Format: | - >
Documentior
e [IDsply TextinRed
Financal Repart to rint
= Inventory Lstng 5
= Inventory Listing (Copy)
* Inventory Listing (Copy) 38
= Inventory Listing (Copy) kP
iy
rerreat





image10.png
5 /L Printor Exprt FinancialReports -~ [Support Branch [v547 Devell

80 e oo O —
o e

Of Current eriod (Baance)
| Current eriod (Transactons)
£{Previous eriod (Balance)

| Previous Period (Transactions)

Report Optons
[Print Accounts Audit Report
[print Detai Report
Dsuppress0
pocument storage

Sinancial Reports to Print

CIRange Applies to All Columns.

Print Report Headings on AllPages

Negatve Forma: | - <
Cloisplay TextinRed

1]

[=QE

Save
Layaut





image11.png
& 6/L Print or Export inancil Reports - [Support Branchi [v547 Devel]
Fle Edt Forat Options View Window GoTo Help

perod: | 5 -MAY V@ vear:[2020 [H o

vt ot sccted coomns
DESCRIPTION DESC ~ Column Theader 1
P o
ot pecone o escrirrion oescaTion
Sim of Previous 2 Columns St »
R S S R s S
evious 2 Columns T |G/L ACCOUNT G/L ACCOUNT
o e
B fan ACTUALS: 2020 Yearlace) AcTuALs: a0 e
o o
B o
B o o e >
Reprt Optors
[Jerint Accounts AucitReport. [ Range Appls o Al Colamns DI=RIES
[ClPrint Detai Report Print Report Headings on All Pages. G | S

e

F | ey





image12.jpg
—2DIMSi





