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HOW TO PRINT INVOICES IN MASS WITHIN AGILITY 
 
Accounts Receivable > Open Items > Print Invoices 

Step 1. Populate Search Criteria 

 

Step 2. Click Search.   
All invoices that have not been printed in the selected Invoice Date range will 
appear in the lower grid. 
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Step 3. Select invoices to print. 

1. Click on the Select All button. 
a. You will see everything in the grid highlight. 

2. Click on individual lines using the “Ctrl” key and selecting multiple 
invoices or use the “Shift” Key to click a range of orders. 

3. Click on Print 

 

 

Step 4. Save this layout for future use.   
Click the save icon in the upper left-hand corner. Upon saving a standard layout 
you can simply return to this screen and go straight to step 2. 

 

 
 
 


